
Reay Primary School – Emergency School Closure Flow Chart 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

         EMERGENCY IDENTIFIED 

Headteacher and Premises Officer 

ASSESS RISK AND SITE CONDITIONS 

(e.g. temperatures, heating failure, utilities, weather, health & 

safety concerns) 

Is the Headteacher available?  

YES  NO 

Headteacher leads the process  Deputy Headteacher leads the 

process  

DISCUSS WITH CHAIR OF 

GOVERNORS  

DECISION MADE TO CLOSE SCHOOL  

INFORM LAMBETH COUNCIL AND SUBMIT SCHOOL             

CLOSURE NOTIFICATION FORM                            



 

 

 

 

SCHOOL OFFICE ACTIONS 

Send Texts and Emails to Parents/Carers 

Update School Website 

SLT inform all school staff 

Home learning prepared and shared with families 

PREMISES TEAM CONTINUES SITE CHECKS               

(including temperatures and site safety checks) 

School office send regular updates to Parents/Carers 

School reopens when safe to do so 

School office to send out a Google Form for FSM pupils 

 


